Off-setting the Accommodation payment with
the reimbursement of Travel Expenses

Your payment for the dormitory booking is to be off-set with the reimbursement of your travel
expenses.

In order to do so, you have to make an application for the reimbursement of the travel expenses
at the time of your dormitory booking. You can confirm it your transection is approved or not by
checking on your User Portal side.

=T 1.

= “Accommodation Booking and Travel Expenses Application Status”

Accommodation and Travel Expenses Statusl],

Please take note that in case your travel expenses are paid or to be paid by some other
organization, KEK is not in a position to reimburse them to you.

How to make an Accommodation booking and apply for Travel expenses

Please enter from your User Portal
Left-hand side of the screen [Accommodation Booking and/or Travel Expenses |

= [1. Make an Accommodation Booking and/or Apply for travel Expenses]
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