
 

 In case you need an Invitation Letter 

 
You can print out an Invitation Letter (written only Japanese) from your portal site. 

"APPROVED” will be indicated after approval, when that’s indicated, you can print out an Invitation Letter 

in Japanese.  

 
Please enter from Your User Portal  
Left-hand side of the screen 「Accommodation Booking and Travel Expenses Application Status」  

⇒ 「1. Accommodation and Travel Expenses Status」 
1) 
「Accommodation and Travel 

 Expenses Status」 
 
 
 
 
 
 
 
 Please click the Reservation  
number. 

● You cannot print out: 

 

 

● You can print out: 

 

2)  
「Details of Application」 

 
Please click 「Work Travel 
Permission Req.」 button. 
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