
How to register your bank account 

Travel expenses should be deposited to your bank account. Therefor you need to register your bank 

account to the ” Request for bank account number registration / change (Japan only)」“  

Please note: Registration to the form will be done by the PC which can input Japanese Katakana. Small 

letter of katakana are non-enterable 

 

Please enter from your User Portal ⇒ 
「Administrative Procedures for Visiting KEK/J-PARC」 ⇒ 「1. Administration relating to your visit」 
1) 
「Administrative Procedures for  

Visiting KEK/J-PARC」 
↓ 

「1. Administration relating to 

 your visit」 
 
Please click 「Next」 button 

2)  
「Administrative tasks」 
 

Please click 「Submit」 button 
of “Request for bank account 

number registration & change 

 (Japan only) “ 

3) 
「Request for bank account  

number registration / change 

 (Japan only)」 
※Account name must be exactly 

the same as your name on your 

bank book. 
Please fill in the necessary items, 

then click「Next」button.  

4) 
Bank Account Registration 

 Request 

 

Please click [Confirm] button to 

submit the details. 
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